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1. O0uue moJIoKeHus

1.1. IIpaBuna oOMeHa 1eTOBBIMH MOJAPKaMU U 3HAKaMU JIEJI0BOr0 TOCTENPUUMCTBA B
MBJIOY-nerckuii cag Ne 158 (nmanee — Yupexnenue) (nanee — [IpaBuia) pazpaboTanbl B
cooTBEeTCTBUM ¢ TmojoxkeHusMu Konctutyuum Poccuiickoin Penepanuu, denepanbHOro
3akoHa OT 25.12.2008 No 273-®3 O npoTUBOJIEUCTBUM KOPPYILHUW» U NPUHITHIMU B
COOTBETCTBUM C HUMU UHBIMH 3aKOHOJIATEIIbHBIMU U JIOKAJIbHBIMU aKTaMHU.

1.2. [IpaBuna onpenemnstoT eNUHbIC ISl BCeX PAOOTHUKOB YUpEKICHHS TPeOOBaHUS
K JIapEHUIO U IPUHATHIO JEIOBBIX MOJAPKOB.

1.3. Yupexnenrne moanepKuBaeT KOPIIOPATHUBHYIO KYJIbTYPY, B KOTOPOW JEIOBBIE
NOJApKH, KOPHOPATUBHOE TOCTEIPUUMCTBO U  MPEJICTABUTEIBLCKUE  MEPOINPHUATHS
paccMaTpHUBAIOTCSl TOJIBKO KaK WHCTPYMEHT JUISl YCTAHOBJICHUS U MOJJIEPKAHUS JIETOBBIX
OTHOLIEHUH U KakK TNPOSABICHHUE OOUICIPUHITON BEXKJIMBOCTH B XOJI€ JESITEIbHOCTU
YupexaeHusl.

1.4. YupexxsieHne MCXOJUT M3 TOTrO0, YTO JIOJITOBPEMEHHBIE JEIOBbIE OTHOIICHUS
OCHOBBIBAIOTCS HA [JIOBEpUH U B3aUMHOM yBaxeHUH. OTHOLICHUS, TPU KOTOPBIX
HapylIaeTCsl 3aKOH W NPUHLUIBI JEJIOBOM ATUKH, BPEOAT PEMyTAlUU Y UpPEKICHUS
¥ YECTHOMY UMEHU €ro pabOTHUKOB, M HE MOTYT 00€CIIEYUTh YCTOMYUBOE JOJITOBPEMEHHOE
pa3BuTHe YupexeHus. Takoro poja OTHOIICHHUS HE MOTYT ObITh PUEMJIEMbI B MPAKTHKE
paboThI YUpexaeHHUs.

1.5. JleiictBue IlpaBun pacrpocTpaHsieTcs Ha BceX pPaOOTHHUKOB YUpeKIEHUS, BHE
3aBUCUMOCTH OT YPOBHS 3aHUMAEeMOU JIOJDKHOCTH.

1.6. [lannusie [IpaBwia mpecneayeT CIeIyroNIue Iein:

- o0ecrieueHre €IMHOOOPA3HOr0 MOHMMAHUSI POJM M MeCTa JEJIOBBIX MOJAPKOB,
JIEJIOBOTO TOCTENPUMMCTBA, MPEJACTABUTEIBCKUX MEPONPUSATUN B JIEJOBOM MpPAKTUKE
YupexneHus,

- OCYIIECTBJICHUE YIPABJICHUYECKON MU XO3SIMCTBEHHOW AEATEIBHOCTH YUpPEKIACHUS
WCKJIFOYUTEIPHO HA OCHOBE HaJJIeXKalIMX HOPM H© TMPaBWI [I€OBOTO IOBEICHUS,
0a3uPYIOMUXCA HA MPUHIUINAX KA4eCTBA MPETOCTABICHUS YCIYT, 3aIlUThl KOHKYPEHIIHUH,
HEJIOMyIICHUSI KOH(MDINKTa UHTEPECOB;

- OTpe/ieNieHrne €ANHBIX I BCEX PaOOTHUKOB YUpexAeHUs TPeOOBaHMI K TapEHUIO
U TPUHATHIO JEJOBBIX IMOJAPKOB, K OpraHU3allid W Y4YacTUIO B MPEICTABUTEIbCKUX
MEpOTPUSTHUSIX;

- MUHUMHU3UPOBAHUE PHUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0yNOTpeOIeHHUEM
B 00JIaCTH MOJIApKOB, MPEJICTABUTEILCKUX MeporpuaTuii. Hanbosnee cepbe3HbIMU U3 TaKUX
PUCKOB  SIBIIAIOTCS ~ OMACHOCTh TMOAKyNa U B3SITOYHMYECTBO, HECHPABEIIMBOCTH
110 OTHOILICHHUIO K KOHTPareHTam, MPOTEKIIMOHU3M BHYTPH Y UpEeKICHUS.

2. TpedoBaHus, NpeabsBJsieMble K J1eJI0BbIM MOAApPKaM
M 3HAKAM /1eJI0BOT0 rOCTENPUUMCTBA

2.1. PaboTHuKHN Y4UpexaeHus MOTYT MOJIydaTh JAENOBbIE MOJAPKH, 3HAKU JIEJIOBOTO
TrOCTENPUUMCTBA TOJBKO Ha OQUIHUATBHBIX MEPONPUATUAX, HPHU YCIOBHH, YTO 3TO
HE MPOTUBOPEYUT TPEeOOBAHUSIM AHTUKOPPYMIIMOHHOTO 3aKOHOAATENHCTBA M HACTOSIIUM



[IpaBuiiam.

2.2. Tlogapku W yciayrd, NPUHUMAaEMble WM TPEJOCTaBIsIeMbIe YUPEKICHUEM,
MepeIatoTCs U MPUHUMAIOTCS TOJIBKO OT UMEHM YUPEXICHHS B II€JI0M, & HE KaK IMOJIapOK
WJIU Tiepeada ero OT OTJEILHOI0 pabOTHHUKA.

2.3. JlenoBele TOMApKH, KOTOpble pAaOOTHUKM OT HMMEHH YUpPEKIECHUS MOTYT
nepenaBaTh JIPYyrUM JIMIAM WIM TPUHUMATh OT APYTUX JIMI[ B CBSI3U CO CBOEH TPYHOBOM
JESITEIbHOCTBIO, @ TaKXXe NPEACTAaBUTEIbCKUE PacXOJbl Ha JIEJIOBOE TOCTEHPUUMCTBO
JIOJKHBI COOTBETCTBOBATH CIEAYIOIIUM KPUTEPUSIM:

- OBITh TPSMO CBSI3aHBI C YCTAaBHBIMHU IEISAMHU JCATEIHHOCTA YUPEKICHUS, JTHUOO
C IaMSITHBIMU  JaTaMH, [OOWJIEsSAMH, OOIICHAIIMOHAIBHBIMU  Tpa3JIHUKAMH, HWHBIMHU
COOBITHSIMU;

- ObITh pa3yMHO OOOCHOBAaHHBIMHM, COPa3MEPHBIMH U HE SBIATHCS IPEAMETaMU
POCKOIIIH;

- HE TPEJCTaBIATh COOOW CKPHITOE BO3HATPAXKIECHUE 3a YCIYTy, ICHCTBUE WIU
Oe37eiicTBUE, TOMYCTUTEIBCTBO WM TOKPOBUTEIBCTBO, MPEAOCTABICHUE TIpaB WU
NPUHSATUE OIPEACIICHHBIX PEIICHHM, JU00 TMOMBITKY OKa3aTh BIUSHUE HAa IMOJydaTess
C MHOW HE3aKOHHOW WJIM HEATUYHOU LEIBIO;

- HE CO3/1aBaTh JUIsl TOJIydarelsis o0s3aTelIbCTBa, CBSA3aHHBIE C €ro CIIy>KCOHBIM
MOJIOKEHUE WIIA UCTIOTHEHUEM CITY>KEOHBIX (JTOJKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/1aBaTh PEMYTAllMOHHOTO pHUCKAa IS JEJIOBOTO HUMHUKA YUPEKICHHUS,
pabOTHUKOB M WHBIX JIMI[ B ClIydae PAcKpbITUS MHPOPMAIIMU O COBEPIICHHBIX MOAApKax
Y TIOHECEHHBIX MPEACTAaBUTEIIbCKUX PACX0JIaX;

- HE  TPOTUBOPEYMUTH TMPUHIMIAM H  TPEOOBAHUAM  AHTUKOPPYMIIMOHHOTO
3akoHojatenbcTBa Poccuiickoit ®enepanuu, IlonoxkeHuro 00 aHTUKOPPYNIIMOHHON
NOJUTUKU B Yupexnaenu, Kolekcy ASTUKH M CIy>KEOHOro TOBEICHHUS pPaOOTHUKOB
YupexaeHus v 00IIEIPUHSATHIM HOpMaM MOPaJI U HPAaBCTBEHHOCTH.

2.4. JlenoBele TOAApPKH, B TOM 4YHCJIE B BHUJC OKa3aHHUS YCIyT, 3HAKOB 0OCO0OOTO
BHUMaHHUS M Y4acTHsl B Pa3BJICKATENIbHBIX W AHAJIOTMYHBIX MEPOIPHUATHUIX HE IOJKHBI
CTaBUTh MPUHUMAIOIIYIO CTOPOHY B 3aBUCUMOE MOJIOKEHUE, TPUBOJAUTH K BOSHUKHOBEHUIO
KaKUX-JIMOO BCTPEUHBIX 0053aTEILCTB CO CTOPOHBI TIOJTydaTelisi UM OKa3bIBaTh BIUSHUE HA
00BEKTHUBHOCTH €T0 JICTIOBBIX CYXKJICHUN U PEIICHUHN.

2.5. CTouMOCTh U TIEPUOJIUYHOCTD JIAPEHUS U TIOJTyUYCHHUS JIEJIOBBIX MOJIAPKOB W/WITU
y4acTHUsl B MPEACTABUTEIBCKUX MEPONPUSITUAX OJHOTO U TOTO K€ TPETHEro JHIA JOJIKHBI
OTIPEICIISITHCS JEI0BOM HEOOXOAUMOCTBIO U OBITh Pa3yMHBIMHU.

2.6. B kauectBe mMOJAapKOB pPaOOTHUKH YUpEXKACHHUS JODKHBI CTPEMUTHCS
WCIIOJIb30BaTh B MAKCUMAJIbHO JOMYCTUMOM KOJUYECTBE CIIy4aeB CYBEHUPHI, MPEAMEThI U
U3J1JIUSI, UMEIOIINE CUMBOJIUKY Y UpexKICHUS.

2.7. Ilogapku W ycCJIyru HE JOJKHBI CTaBUTh IOJI COMHEHHE UMUK WIH JICTOBYIO
pernyTanuio YUpexxIeHus Uiu ero pabOTHUKOB.

3.IpaBa u 00si3aHHOCTH PAOOTHUKOB YupexJaeHUs NMPU O0OMeHe 1eJOBLIMU
MOJApPKaMM U 3HAKAMM /IeJI0BOT0 rOCTENPHUMCTBA

3.1. PaGoTHuKH, MTpencTaBissl HHTEPECHl Y UPEkKACHUS WUIH JEHCTBYS OT €r0 UMEHH,
JOJDKHBI  COOJMIIOJIaTh TPAaHUIBl JOMYCTUMOTO TOBEACHHUS TMpH OOMEHE JEeJOBBIMU
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NOJIAPKAMH U MPOSIBJIEHUU JEJIOBOTO TOCTEPUUMCTBA.

3.2. PaboTHUKM YUpexJeHHUsl BIpaBe NapUTh TPETHUM JHIAM U MOJIy4YaTh OT HHX
JIeJI0BbIE TIOJIAPKH, OPTaHU30BbIBATh U YYACTBOBATh B MPEJICTABUTEILCKUX MEPONPUSITHIX,
€CJIM A3TO 3aKOHHO, 3TUYHO M JIEJACTCs UCKIIOYUTEIBHO B JIEJIOBBIX IENSIX, OMPEIEICHHBIX
HacTosimmu [IpaBunamu.

3.3. Ilpu m00ObIX COMHEHHUAX B MPaBOMEPHOCTH WM 3TUYHOCTH CBOMX JEHCTBUMN
pabOTHUKHU YUpekJeHus 00s3aHbl MOCTABUTh B U3BECTHOCTh PYKOBOAMTEINS YUPEKICHHUS
Y IPOKOHCYJIbTUPOBATBCS C HHUM, HPEXKIE YEM JapuTh WM M[OJy4aTb MOJAPKH,
y4acTBOBaTh B TEX WJIM UHBIX NPEICTABUTEIbCKUX MEPOIPUITHSIX.

3.4. Ilpu mosydyeHHH NETOBOTO MOJapKa WM 3HAKOB JEJIOBOIO TOCTEIPUUMCTBA
paOoOTHUKU YUpexaAeHus OoOs3aHbl MPUHUMATh MEPHI MO HEIOMYIICHHUI0O BO3MOXKHOCTU
BO3HHKHOBEHUSI KOH(DIIUKTA HHTEPECOB.

3.5. PaboTHukn VYupexaeHus HE BIpaBe HCIONb30BATh CIYyKEOHOE IMOJI0KEHHE
B JIMYHBIX LIEJIX, BKJIIOYas UCIIOIb30BAHUE UMYIIECTBA Y UPEKIACHUS, B TOM YUCIIE:

- JUI TIOJIy4E€HUs MOJApKOB, BO3HATPAXKJIEHUS M MHBIX BBITOJ JJs ceOs JIMYHO
U IpYyTUX JUI] B OOMEH Ha OKa3aHHE YUpexKIACHHEM KaKUX-THMOO YCIYyr, OCYIECTBICHUS
au00  HEOCYLIECTBJICHMsS  ONpPENEJICHHbIX  JEHCTBUHM, Iepeaauyd  MHGPOpMaluH,
COCTaBIIAOLIEH CITyK€OHYI0, KOMMEPUECKYIO WM UHYIO OXPaHSIEMYIO 3aKOHOM TailHy;

- ISl TIOJIyYEHUS MOAAPKOB, BO3HATPAXKACHUS U WHBIX BBITOJ IJI JIMYHO U JAPYTUX
JIML B IPOLIECCE BEICHHUS Ie]T Y UPEXKICHUSA, B TOM YMCIIE, KaK J10, TaK U IOCJIE POBEACHUS
NIEPErOBOPOB O 3aKJIFOUEHHUH IPakIaHCKO-TIPABOBBIX JOTOBOPOB U UHBIX CJIEJIOK.

3.6. PaboTHukam VYupexaeHus HE PEeKOMEHAYETCS MPUHUMATh WU TepeaapuBaTh
NoJapKu JIMOO yCIyrn B JIOOOM BHIE OT TPETbUX JMI[ B KayecTBe OJarogapHOCTH
32 COBEPIICHHYIO YCIYTy WA JAHHBIN COBET.

3.7. He nmomyckaercss mepenaBaTb W TMPUHUMATh TMOAAPKH OT YUPEKICHHUSA, €ro
paOOTHUKOB W TIPEACTABUTENECH B BHJE JEHEXKHBIX CPEACTB, KAaK HAJUYHBIX, TaK
U O€3HAIMYHBIX, HE3aBUCUMO OT BaJIIOTHI, a TaKKe B (pOpME aKLUi, OMIIMOHOB WJIM MHBIX
JIMKBUJIHBIX IICHHBIX OyMmar.

3.8. PaboTHrkn YupexaeHus JOJKHBI OKa3bIBATHCS OT MPEUIOKCHHM, MOITYUSHUS
MOJIaPKOB, OIJIAThl UX PACXOJOB U T.I., KOTrJa MOJ0OHbIE AEUCTBUS MOTYT MOBJIHUATH WU
CO3JaTh BIIEYATIEHUE O BIMSHUM HA HCXOJ CHEIKH, PE3yJNbTaT NPOBEJIEHUS TOPIOB,
Ha IPUHUMAEMBble YUPEXKICHUEM PELICHUS U T. 1.

3.9. PaGoTHuku YupexeHus He MpueMITtoT kKoppyniuu. [logapku He JOMKHBI OBITH
MCITIOJIb30BAHBI JIJIS JAUN/TIOTYUYEHHUS B3ITOK UM KOPPYMIMH B JIFOOBIX €€ MPOSBICHUSX.

3.10. PaGoTHuk YupexeHus He BIOpaBe Npejaratb TPEThbUM JIUIAM WM PUHUMATD
OT TaKOBBIX TMOJAPKH, BBITIATHI, KOMIICHCAIIMW M T.NM. cToMMOCThIO cBhimie 3000 (Tpex
ThICSY) pyOJIeil WK HE COBMECTUMBIE C 3aKOHHOM MPAKTUKOW J1e0BBIX oTHOUIeHU. Eciu
paboTHUKY YupexIeHus NpeasiaraloTcs IMOJ00HbIE TMOJAApKKA WM JIEHBI'M, OH 00s3aH
HEMEJIEHHO 00 3TOM PYKOBOJUTENIO Y UpEkKACHUS.

3.11. PaGotHuk  VYupexaeHuss KOTOPOMY TIPU  BBIIOJHEHUU  JIOJDKHOCTHBIX
00s13aHHOCTEH MpeAnaraloTcsi MOAAPKU WM MHOE BO3HATPAXKICHHE KaK B MPSIMOM, TaK U B
KOCBEHHOM BHJE, KOTOpbIE€ CHOCOOHBI MOBIUATH Ha IMOATOTABIMBAEMbIE W/WIH
IPUHUMAaeMble UM PEILLIEHUs WM OKa3aTh BIMSHHUE Ha €ro JelcTBre/0e3eiiCTBIE, TOIKEH:

- OTKA3aTbhCsl OT HUX M HEMEAJICHHO YBEJOMUTb PYKOBOJUTENS YUpEXIEHUs 0 (akte
MPEIOKEHUS TT01apKa (BO3HATPAXKICHNUS );



5

- 0 BO3MOKHOCTH HCKIIIOUHUTH JAIBHEUININE KOHTAKTHI C JIMIIOM, MPEII0KUBIIAM
MOJAPOK WM BO3HArpaXJEHHUE, €CIU TOJbKO O3TO HE CBA3aHO CO CIy>KeOHOMU
HE0OXOAMMOCTHIO;

- cly4yae, eciau TOJAapOK WM BO3HATPaXKJCHHE HE MPEJCTaBISETCS BO3MOXKHBIM
OTKJIOHUTh WJIM BO3BPATUTh, MEPEATh €r0 C COOTBETCTBYIOLIEH CIIyKEOHOW 3amUCKON IS
OPUHATUS COOTBETCTBYIOIIMX MEP PYKOBOJIUTEIIO YUPEKIEHUS U MPOJIOIKUTH padoTy
B YCTAHOBJICHHOM B YUPEXJICHUU MOPSIIKE HAJl BOIIPOCOM, C KOTOPHIM OBLIT CBA3aH MOJIAPOK
WJIM BO3HArpaXKJeHUeE.

3.12.B ciydyae BO3HMKHOBEHHS KOH(MIMKTa MHTEPECOB MM BO3MOXKHOCTHU
BO3HUKHOBEHUSI KOH(DJIMKTa MHTEPECOB MPU MOIYYCHHH JAEIOBOTO TOJapkKa WM 3HAKOB
JICJIOBOTO TOCTENPUHMMCTBA pabOTHUK YupekJaeHUs o0s3aH B MHCbMEHHON (opme
YBEIOMUTH 00 ATOM OJHO W3 JOJKHOCTHBIX JIUI], OTBETCTBEHHBIX 3a MPOTHUBOACHCTBHE
KOppYNIIMA, B COOTBETCTBUU C TMPOLEAYpOH pacKpbITUsS KOH(IWKTa HWHTEPECOB,
yTBepxkaAcHHOM [lonoxkeHnemM o KOHQIMKTE UHTEPECOB, IPUHATHIM B Y UpEKACHUU.

3.13. PaGoTHukam YupexaeHUs 3ampeliaeTcs:

- CaMOCTOSITEJIbHO TPUHUMATh TPEUIOKEHUS OT OpPraHU3alMM WM TPETHUX JIUI]
0 BPYUYEHUU JIECTOBBIX MOJAPKOB U 00 OKa3aHUU 3HAKOB J€JIOBOTO TOCTEIPUUMCTBA,

- IpUHUMAaTh 0€3 COrJacoBaHUS C AUPEKTOPOM YUPEXKJEHUS JAENOBbIE MOJApPKU
M 3HAaKU JEJIOBOTO TOCTENPUMMCTBA B XOJA€ NPOBEINCHHUS [EJIOBBIX IE€PErOBOPOB,
IIPY 3aKJIFOYEHUU JIOTOBOPOB, a TAKXKE B MHBIX CIydasx, KOTJa MOI00HBIC ACHCTBUS MOTYT
TIOBJIUATH WM CO37IaTh BIIEUATICHHE 00 UX BIUSHUU HAa MPUHIMAEMbIE PEIICHHS,;

- IPUHUMATh JEJIOBbIE TOJAPKH M 3HAKH JEJIOBOTO TOCTEIPUUMCTBA B XOJI€
NIPOBEJICHUSI TOPrOB M BO BpeMsl NPSMBIX TEPETOBOPOB TPU 3aKIIOUYEHUU JOTOBOPOB
(KOHTPaKTOB);

- IPOCUTH, TPEOOBATh, BBHIHYKIAaTh OpPraHU3allMU WM TPEThUX JIUI[ JAPUTh UM JTHOO
UX POJCTBEHHHKAM JIEJIOBbIE TMOAAPKH W/WIM OKa3blBaTh B HMX TOJb3y 3HAKU JIETIOBOTO
rOCTENPUUMCTBA;

- IPUHUMATD MOJAPKU B BUJIC HAIMYHBIX, O€3HAIMYHBIX JIEHEKHBIX CPEACTB, IIEHHBIX
OymMmar, IparolieHHbIX METAaJIJIOB.

3.14. YupexieHne MOXET TPHUHATh pelieHre 00 ydacTuu B OJIarOTBOPUTETHHBIX
MEpOTIPUATUSAX, HANPABICHHBIX Ha CO3JaHUE U YIPOUCHHE HMHUIKA YUPEKIACHUS.
[IpysToM T1UIaH W OMOHKET YydacTusi B JAHHBIX MEPOINPHUATHUAX  YTBEPIKIACTCS
PYKOBOZUTEIEM Y UPEKIACHUS.

3.15. B ciywyae ocymiecTBI€HHUSI CIIOHCOPCKHX, OJaroTBOPUTENBHBIX MPOTrpaMMm
VYupexxaenue J0DKHO — NPEIBapUTENIbHO  YAOCTOBEPUTHCSA, UTO  MpeaocTaBisiemMas
VYupexnaeHneM MOMOIIs HEe OyneT HCHOJIb30BaHA B KOPPYMIIMOHHBIX IIENIAX WM WHBIM
HE3aKOHHBIM ITyTEM.

3.16. ITpu B3auMOACHCTBUM C JIMIIAMH, 3aHUMAIOIIUMH JTOKHOCTH MYHUILIMTIATHHOM
CIyXOBI, ClleqyeT PyKOBOJCTBOBATHCS HOPMAaMH, PETYIUPYIOUIUMHU ITHUYECKHE HOPMBI U
mpaBuia CIIy>KeOHOTO TOBEJACHUSI MyHUITUTIATBHBIX CITYKAIIHX.

3.17. Heucnonmnenue  Hactrosmux  [IpaBum  MokeT  cTaTh ~ OCHOBaHUEM
JUTSI TIPUMEHEHHSI K pa0OTHUKY MEP TUCHIUTITMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOTO U
IPa)XIaHCKO-TIPABOBOI0 XapaKTepa B COOTBETCTBUU C ICUCTBYIOIINM 3aKOHOAATEIHCTBOM.

4. O0acTh NPUMEHEHHA



4.1. Hacrosimue IpaBuia moasiexaT MPUMEHEHUIO BHE 3aBUCUMOCTU OT TOTO, KAKUM
o0pa3zoM mepenaroTcs eNOBbIe MOJAAPKU U 3HAKU JIEIOBOTO TOCTENPUUMCTBA: HAMPSIMYIO
WM Yepe3 MOCPETHUKOB.

4.2. Hacrosimue I[lpaBuna sBiSItOTCA  0O0s3aTENbHBIMUA JUJII  BCEX PaOOTHUKOB
VYupexxaeHus B nepuoi padboThl B YUpeKICHHUH.



